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Section 1: Personal Pensions New Business

Eligibility: 

• Self-Employed with income taxed under Schedule 
D, Case I or II, or

• Employee with Schedule E salary who is not a 
member of their employer’s company pension 
scheme.

Requirements

• Personal Pension Application Form

Useful Contacts Back to Contents
Back to Personal 

Pension Home Page

https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/Complete_Solutions_Personal_Pension_Application_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/Complete_Solutions_Personal_Pension_Application_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/Complete_Solutions_Personal_Pension_Application_form FILLABLE with sigs.pdf


Section 1: Personal Pension Top Ups

Requirements

1. Written instruction from client to increase regular 
payment or apply single payment, and confirming 
investment fund

 Irish Life will also accept a photograph or scanned copy of 
client’s written instruction. This can be emailed to broker 
for onward email to Irish Life 

2. Confirmation of commission choice from broker

Useful Contacts Back to Contents
Back to Personal 

Pension Home Page



Section 1: Personal Pensions Transfers

Requirements

• See the Pension Transfer Pathfinder for full requirements

Useful Contacts Back to Contents
Back to Personal 

Pension Home Page

https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder


Section 1: Personal Pension Alterations

Fund Switches:

• Instruction from client confirming fund 
switch details.

Premium Reductions:

• Instruction from client confirming new 
premium amount and the date the 
reduction is to take place.

Paid Up Plan

• Instruction from client confirming the date 
the plan is to be made paid up.

Premium Holidays:

• Instruction from client confirming start and 
end date of premium holiday. 

Client Instruction:

This can be emailed to broker for onward email to Irish 
Life. 

Irish Life also will accept a photograph or scanned copy of 
client’s written instruction.

Useful Contacts Back to Contents
Back to Personal 

Pension Home Page



Section 1: Personal Pension Retirement Claims

Requirements

1. Personal Pension Retirement Claim Form

2. Evidence of age (birth cert, passport or drivers 
licence)

3. A copy of client’s bank statement dated within the 
last 6 months, showing name, address, BIC & IBAN 

Based on the client’s chosen option at retirement

• AMRF/ ARF Application Form

• Evidence of guaranteed income or details of existing 
AMRF, if applicable

• Annuity Application Form

Useful Contacts Back to Contents
Back to Personal 

Pension Home Page

https://www.bline.ie/sites/retail/files/bline-content/prsa-and-personal-pension-retirement-form.pdf
http://www.irishlifecorporatebusiness.ie/
https://www.bline.ie/sites/retail/files/bline-content/prsa-and-personal-pension-retirement-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/prsa-and-personal-pension-retirement-form.pdf


Section 1: Personal Pension Death Claims

Requirements

1. Pre-Retirement Death Claim Form

2. Copy of Death Certificate

3. Copy of Grant of Probate or Letters of 
Administration

4. Copy of Will if applicable

5. ID and evidence of address for claimant (e.g. 
passport and utility bill dated within the last 6 
months).

Useful Contacts Back to Contents
Back to Personal 

Pension Home Page

https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
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Section 2: PRSA New Business

Requirements:

• PRSA Application Form 

• For PRSA AVCs: Sections F and G of the application 
form and for DB Schemes

 Pension Benefit Statement or

 DB Details included on application form and signed 
by employer, HR Department or client

• For Salary Deduction PRSAs or PRSA AVCs: the 
employer must complete 

• the Payroll Deduction Authority Form on page 13 of 
the application form, and

• PRSA Employer Designation Form, if the employer 
has not completed one with Irish Life previously.

PRSA or PRSA AVC? 

PRSAs are for 

• Self-Employed with income taxed under Schedule 
D, Case I or II, or

• Employees with Schedule E salary who are not 
members of their employer’s company pension 
scheme.

PRSA AVCs are for 

• Employees with Schedule E salary who are 
members of their employers company pension 
scheme and want to make additional voluntary 
contributions.

Useful Contacts Back to ContentsBack to PRSA Home Page

https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/prsa-application-form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline-content/PRSA_Employer_Designation_Form.pdf


Section 2: PRSA Top Ups

PRSAs for Self-Employed or Paid from Employee’s 
Account

• PRSA Top Up Form 

or

• Written instruction from client to increase regular 
payment or apply single payment, and confirming 
investment fund

 Irish Life will also accept a photograph or scanned 
copy of client’s written instruction. This can be 
emailed to broker for onward email to Irish Life 

and

• Confirmation of commission choice from broker

Salary Deducted PRSAs

1. Payroll Deduction Authority Form 
completed by the employer / nominated 
payroll administrator 

2. Confirmation of commission choice from 
broker

Useful Contacts Back to ContentsBack to PRSA Home Page

https://www.bline.ie/sites/retail/files/bline-content/prsa_top_up_application.pdf
https://www.bline.ie/sites/retail/files/bline-content/prsa-payroll-deduction-authority.pdf


Section 2: PRSA Transfers

Requirements

• See the Pension Transfer Pathfinder for full requirements

Useful Contacts Back to ContentsBack to PRSA Home Page

https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder


Section 2: PRSA Alterations

PRSA for

- Self employed client, or

- Employee paid from 
their own account.

Salary Deducted PRSA

Choose the appropriate option

Useful Contacts Back to ContentsBack to PRSA Home Page



Section 2: PRSA Alterations

Fund Switches:

• Instruction from client confirming fund 
switch details.

Premium Reductions:

• Instruction from client confirming new 
premium amount and the date the 
reduction is to take place.

Paid Up Plan:

• Instruction from client confirming the date 
the plan is to be made paid up.

Premium Holidays:

• Instruction from client confirming start and 
end date of premium holiday. 

Client Instruction:

This can be emailed to broker for onward email 
to Irish Life. 

Irish Life also will accept a photograph or 
scanned copy of client’s written instruction.

Requirements for PRSAs for Self-Employed or paid from the employee’s bank account

Useful Contacts Back to ContentsBack to PRSA Home Page



Section 2: PRSA Alterations

Fund Switches:

• Instruction from client confirming fund 
switch details

 This can be emailed to broker for onward 
email to Irish Life 

 Irish Life will also accept a photograph or 
scanned copy of client’s written instruction.

Premium Reductions:

• Payroll Deduction Authority Form completed 
by the employer.

Paid Up Plan:

• Payroll Deduction Authority Form completed 
by the employer.

Premium Holidays:

• Payroll Deduction Authority Form completed 
by the employer.

Requirements For Salary Deduction PRSAs

Useful Contacts Back to ContentsBack to PRSA Home Page

https://www.bline.ie/sites/retail/files/bline-content/prsa-payroll-deduction-authority.pdf
https://www.bline.ie/sites/retail/files/bline-content/prsa-payroll-deduction-authority.pdf
https://www.bline.ie/sites/retail/files/bline-content/prsa-payroll-deduction-authority.pdf


Section 2: PRSA Retirement Claims

Requirements

1. PRSA Retirement Claim Form

2. Evidence of age (birth cert, passport or drivers licence)

3. A copy of client’s bank statement dated within the last 
6 months, showing name, address, BIC & IBAN 

4. For early retirement: 

 In all cases: P45 or copy of Job or Pension Details pdf 
from Revenue’s myAccount confirming employment has 
ceased.

 For 20% Directors: confirmation from company 
accountant that the director disposed of their 
shareholding.

Useful Contacts Back to ContentsBack to PRSA Home Page

Early Retirement Note

Early retirement is available from age 50 where the 
individual was an employee and they are not currently 
employed or self-employed.

20% directors must also sever all links with the company 
and dispose of their shareholding.

Along with

Based on the client’s chosen option at retirement:

• AMRF/ ARF Application Form

• Evidence of guaranteed income or details of 
existing AMRF, if applicable

• Annuity Application Form

https://www.bline.ie/sites/retail/files/bline-content/prsa-and-personal-pension-retirement-form.pdf
http://www.irishlifecorporatebusiness.ie/


Section 2: PRSA Death Claims

Requirements

1. A fully Pre-Retirement Death Claim Form

2. Copy of Death Certificate

3. Copy of Grant of Probate or Letters of 
Administration

4. Copy of Will if applicable

5. ID and evidence of address (within 6 months) for 
claimant 

Useful Contacts Back to ContentsBack to PRSA Home Page

https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
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Section 3: Company Pension New Business 

Eligibility: 

• Employee must be in receipt of Schedule E income 
from the employer.

• The employer must pay a meaningful contribution 
to the scheme.

Requirements

• Company Pension Application Form

• Evidence of Salary 

 This can be a scanned copy / photograph of a 
payslip, or 

 Employment Details Summary pdf from Revenue's 
online myAccount

Useful Contacts Back to Contents
Back to Company 

Pension Home Page

https://www.bline.ie/sites/retail/files/bline-content/Complete_Solutions_Company_Application_form.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/Complete_Solutions_Company_Application_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/Complete_Solutions_Company_Application_form FILLABLE with sigs.pdf


Section 3: Company Pension Top Ups 

The Employer
DTS or ITS as an 

Independent Trustee

Who is the trustee of the company pension scheme?

Useful Contacts Back to Contents
Back to Company 

Pension Home Page



Section 3: Company Pension Top Ups 

Useful Contacts Back to Contents
Back to Company 

Pension Home Page

• Company Pension Top Up Form completed by the employer 

or

• Written instruction from employer to increase regular 
payment or apply single payment and confirming investment 
fund

 Irish Life can accept a scanned copy or photograph of 
employer’s written instruction. 

 Instruction should clearly state the new payment amount and 
split between employer, employee and AVC

and

• Confirmation of commission choice from broker

Along with 

• Evidence of Salary 

 This can be a scanned copy / photograph of a payslip or 
Employment Details Summary pdf from Revenue's myAccount

• Pension Details from the employer, member or broker

Required:

 Details of payments to any other scheme relating to same 
employment, and

 Current value of any other pensions relating to same employment

Optional: Current value of any other pensions relating to past  
employments or self-employments *

This information can be provided as part of the top up form or separately.

Requirements where employer is trustee

Note: Employer instruction should be on company letter headed paper 
from a director, company secretary or someone authorised to act for and 
on behalf of the company.

* If this information is not provided we will run the maximum funding check 
on the strict scale.  However, we may require further information before any 
top ups can be processed.

https://www.bline.ie/sites/retail/files/bline-content/company-pension-top-up-form.pdf


Section 3: Company Pension Top Ups 

Useful Contacts Back to Contents
Back to Company 

Pension Home Page

• Company Pension Top Up Form completed by the employer 
and employee 

or 

• Instruction from employer to increase regular payment or 
apply single payment, 

 This should clearly state the new payment amount and split 
between employer, employee and AVC

and

• Confirmation of fund choice from employee

 Irish Life can accept a scanned copy or photograph of 
employee’s written instruction. This can be emailed to broker 
for onward email to Irish Life 

and

• Confirmation of commission choice from broker

Along with 
• Evidence of Salary 

 This can be a scanned copy / photograph of a payslip or 
Employment Details Summary pdf from Revenue's myAccount

• Pension Details from the employer, member or broker

Required:

 Details of payments to any other scheme relating to same 
employment, and

 Current value of any other pensions relating to same employment

Optional: Current value of any other pensions relating to past  
employments or self-employments *

This information can be provided as part of the top up form or separately

Requirements for DTS or ITS as Independent Trustee

Note: Employer instruction should be on company letter headed paper or 
on company email and from a director, company secretary or someone 
authorised to act for and on behalf of the company.

* If this information is not provided we will run the maximum funding check 
on the strict scale.  However, we may require further information before any 
top ups can be processed.

https://www.bline.ie/sites/retail/files/bline-content/company-pension-top-up-form.pdf


Section 3: Company Pension Alterations

The Employer
DTS or ITS an Independent 

Trustee

Who is the trustee of the company pension scheme?

Useful Contacts Back to Contents
Back to Company 

Pension Home Page



Section 3: Company Pension Alterations

Fund Switches:

• Instruction from employer confirming fund 
switch details

Premium Reductions:

• Instruction from employer confirming 

• New premium amount 

• Employer, employee and AVC split, 

• Date the reduction is to take place

Paid Up Plan:

• Instruction from employer confirming the 
date the plan is to be made paid up.

Premium Holidays:

• Instruction from employer confirming start 
and end date of premium holiday Employer Instruction:

This should come from a director, company secretary 
or someone authorised to act for and on behalf of 
the company. 

In all cases this can be emailed to broker for onward 
email to Irish Life. 

Irish Life will also accept a photograph or scanned 
copy of the employer’s written instruction.

Requirements where the employer is trustee 

Useful Contacts Back to Contents
Back to Company 

Pension Home Page



Section 3: Company Pension Alterations

Fund Switches:

• Instruction from member confirming fund 
switch details

Premium Reductions:

• Instruction from employer confirming 

• New premium amount 

• Employer, employee and AVC split, 

• Date the reduction is to take place

Paid Up Plan:

• Instruction from employer confirming the 
date the plan is to be made paid up.

Premium Holidays:

• Instruction from employer confirming start 
and end date of premium holiday Employer / Member Instruction:

In all cases the letter can be emailed to broker for 
onward email to Irish Life. 

Irish Life will accept a photograph or scanned copy of 
the letter.

Employer’s instruction should come from a director, 
company secretary or someone authorised to act for 
and on behalf of the company. 

Requirements for DTS or ITS as an Independent Trustee

Useful Contacts Back to Contents
Back to Company 

Pension Home Page



Section 3: Company Pension Transfers

Requirements

• See the Pension Transfer Pathfinder for full requirements

Useful Contacts Back to Contents
Back to Company 

Pension Home Page

https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder


Section 3: Company Pension Retirement Claims

Requirements

1. Company Pension Retirement Claim Form

2. Evidence of age (birth cert, passport or drivers licence)

3. For 20% Directors: 

 In all cases: evidence of highest three consecutive years salaries in 10 years 
prior to retirement / date of leaving service.  This can be Employment Detail 
Summary pdf from Revenue’s myAccount, P60 or letter from company 
accountant.

 For early retirement claims: confirmation from company accountant that the 
director disposed of their shareholding.

Based on the member’s chosen option at retirement

• AMRF/ ARF Application Form

• Evidence of guaranteed income or details of existing AMRF, if applicable

• Annuity Application Form

Early Retirement Note

Early retirement is where benefits are taken before 
the normal retirement age of the scheme. 

To take early retirement employment must cease and 
20% directors must sever all links with the company 
and dispose of their shareholding.

If the member is aged 60+ the employer may agree 
to reduce the NRA to member’s current age thereby 
allowing the member take retirement benefits at 
their normal retirement age.

Useful Contacts Back to Contents
Back to Company 

Pension Home Page

https://www.bline.ie/sites/retail/files/bline-content/company-pension-retirement-claim-form.pdf
http://www.irishlifecorporatebusiness.ie/


Section 3: Company Pension Death Claims

Requirements

1. Pre-Retirement Death Claim Form

2. Copy of Death Certificate

3. Copy of Grant of Probate or Letters of 
Administration

4. Copy of Will if applicable

5. ID and evidence of address (within 6 months) for 
claimant 

Useful Contacts Back to Contents
Back to Company 

Pension Home Page

https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf


Section 4: PRBs

New Business Fund Switches Transfers Out

Retirement Claims Death Claims

Back to Contents



Section 4: PRB New Business 

Requirements

• PRB Application Form

• For 20% Directors: Evidence of Salary 

 Evidence for at least three consecutive years

 This can be Employment Detail Summary pdf from 
Revenue’s myAccount, P60 or letter from company 
accountant for the required years.

Useful Contacts Back to ContentsBack to PRB Home Page

https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/self_invested_prb_application_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/self_invested_prb_application_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/self_invested_prb_application_form FILLABLE with sigs.pdf


Section 4: PRB Fund Switches

Fund Switch Requirements:

• Letter from client confirming fund switch 
details

 This can be emailed to broker for onward 
email to Irish Life 

 Irish Life will also accept a photograph or 
scanned copy of written client’s written 
instruction.

Useful Contacts Back to ContentsBack to PRB Home Page



Section 4: PRB Transfers

Requirements

• See the Pension Transfer Pathfinder for full requirements

Useful Contacts Back to ContentsBack to PRB Home Page

https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder


Section 4: PRB Retirement Claims

Requirements

1. PRB Retirement Claim Form

2. Evidence of age (birth cert, passport or drivers licence)

3. For 20% Directors: 

 If not provided when the PRB was set up: evidence of highest three 
consecutive years salaries in 10 years prior to retirement / date of leaving 
service.  This can be Employment Detail Summary  pdf, P60 or letter from 
company accountant 

 For early retirement claims: confirmation from company accountant that the 
director disposed of their shareholding.

Based on the member’s chosen option at retirement

• AMRF/ ARF Application Form

• Evidence of guaranteed income / existing AMRF if applicable

• Annuity Application Form

Early Retirement Note

Early retirement is where benefits are taken 
before the normal retirement age of the original 
company pension scheme. 

To take early retirement employment must cease 
and 20% directors must sever all links with the 
company and dispose of their shareholding.

The normal retirement age on a PRB must be the 
same as the original scheme, it cannot be 
changed.

Useful Contacts Back to ContentsBack to PRB Home Page

https://www.bline.ie/sites/retail/files/bline-content/company-pension-retirement-claim-form.pdf
http://www.irishlifecorporatebusiness.ie/


Section 4: PRB Death Claims

Requirements

1. Pre-Retirement Death Claim Form

2. Copy of Death Certificate

3. Copy of Grant of Probate or Letters of 
Administration

4. Copy of Will if applicable

5. ID and evidence of address (within 6 months) for 
claimant 

Useful Contacts Back to ContentsBack to PRB Home Page

https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/pre-retirement-death-claim-form.pdf


Section 5: AMRFs & ARFs

New Business Fund Switches Transfers

Income Withdrawals Death Claims

Back to Contents

Converting an AMRF to an 
ARF



Section 5: AMRF & ARF New Business

Requirements

• AMRF / ARF Application Form

• Evidence of guaranteed income or details of existing 
AMRF, if applicable

Payments that count towards the guaranteed income:

• Occupational Pension / Annuity Income

• Widow, Widower, Surviving Civil Partner Pension

• Invalidity Pension

• Blind Pension

• Living Alone Allowance

• Island Allowance

Payments that clients can opt to include

• Christmas Bonus 

• Fuel Allowance 

• Household Benefit Package

• Telephone Support Allowance

Useful Contacts Back to ContentsBack to ARF Home Page

https://www.bline.ie/sites/retail/files/bline-content/complete-solutions-arf-application-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/complete-solutions-arf-application-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/complete-solutions-arf-application-form.pdf


Section 5: AMRF & ARF Fund Switches

Fund Switch Requirements:

• Letter from client confirming fund switch 
details

 This can be emailed to broker for onward 
email to Irish Life 

 Irish Life will accept a photograph or 
scanned copy of written client’s written 
instruction.

Useful Contacts Back to ContentsBack to ARF Home Page



Section 5: AMRF & ARF Transfers

Requirements

• See the Pension Transfer Pathfinder for full requirements

Useful Contacts Back to ContentsBack to ARF Home Page

https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder
https://www.bline.ie/pension-transfer-pathfinder


Section 5: AMRF & ARF Income Withdrawals

Requirements

1. ARF Withdrawal Form

2. Proof of ID (passport or drivers licence)

3. Copy of bank statement dated within 6 months 
for the account client wants their withdrawals 
paid into, statement should show

• Client name & address

• Bank Branch & Address

• IBAN & BIC 

Note
The maximum withdrawal allowed from an AMRF is 4% of the fund 
value per year.

Useful Contacts Back to ContentsBack to ARF Home Page

https://www.irishlife.ie/sites/retail/files/ARF-AMRF-Withdrawal-Form.pdf
https://www.irishlife.ie/sites/retail/files/ARF-AMRF-Withdrawal-Form.pdf
https://www.irishlife.ie/sites/retail/files/ARF-AMRF-Withdrawal-Form.pdf


Section 5: Converting an AMRF to an ARF

Requirements where client meets guaranteed income  

1. AMRF Income Assessment Form 

2. Evidence of their pension income e.g. letter from 
Dept. of Social Protection, payslip from An Post, 
letter from annuity provider 

3. Copy of bank statement dated within 6 months 
for the account client wants their withdrawals 
paid into, statement should show

• Client name & address

• Bank Branch & Address

• IBAN & BIC 

4. Photographic ID (passport or driving licence) 

When does an AMRF become an ARF?

• When the client reaches age 75, or

• Starts to receive a guaranteed pension income of at least 
€12,700 a year.

Payments that count towards the guaranteed income:

• Occupational Pension / Annuity Income

• Widow, Widower, Surviving Civil Partner Pension

• Invalidity Pension

• Blind Pension

• Living Alone Allowance

• Island Allowance

Payments that clients can opt to include

• Christmas Bonus 

• Fuel Allowance

• Household Benefit Package 

• Telephone Support Allowance

Useful Contacts Back to ContentsBack to ARF Home Page

https://www.bline.ie/sites/retail/files/bline-content/income-assessment-form.pdf


Section 5: AMRF & ARF Death Claims

Requirements

1. Post-Retirement Death Claim Form

2. Copy of Death Certificate

3. Copy of Grant of Probate or Letters of 
Administration

4. Copy of Will if applicable

5. ID and evidence of address for claimant dated 
within the last 6 months

If an ARF is being set up for spouse of the deceased

• A fully completed ARF Application Form 

Useful Contacts Back to ContentsBack to ARF Home Page

https://www.bline.ie/sites/retail/files/bline-content/post-retirement-death-claim-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/complete-solutions-arf-application-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/post-retirement-death-claim-form.pdf?ts=1585584513863
https://www.bline.ie/sites/retail/files/bline-content/post-retirement-death-claim-form.pdf?ts=1585584513863


Section 6: Appendix

Useful Contacts

How to download evidence 
of salary from Revenue’s 

myAccount

Back to Contents

How to download 
confirmation employment 

ceased from Revenue’s 
myAccount

Completing Forms using 
eSignatures



Section 6: Completing Forms Using eSignature

The following pension forms can be completed using 
eSignature

New Business Application Forms
• Company Pensions
• Personal Pensions
• PRSAs
• Personal Retirement Bonds
• AMRFs & ARFs

Top Up Forms
• Company Pensions

Retirement Claim Forms
• Personal Pensions & PRSAs
• Company Pensions & PRBs

We have a panel of seven eSignature providers 

To view our dedicated page on remote 
ways of working CLICK HERE 

To view our repository of editable forms 
and underwriting questionnaires CLICK 
HERE

Please note:

• eSignatures can only be accepted if your client provides us with their 
contact number and email address.  As part of our anti-fraud 
measures, we may use these details to verify clients’ identity.

• Where eSignatures are used the audit trail or completion certificate 
should be included

• For company pensions eSignatures can only be used on the most up to 
date application form (dated 10/20 onwards. If using older application 
forms the letter of exchange cannot be completed using eSignature 
and either a wet signature or new application will be required. 

Transfer In Forms
• Company Pension TV In
• Personal Pension TV In
• PRSA Transfer In

Transfer Out Forms
• Company Pension TV Out
• PRSA Transfer Out
• Personal Retirement Bond
• AVC Transfer Out

https://www.bline.ie/sites/retail/files/bline-content/Complete_Solutions_Company_Application_form.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/Complete_Solutions_Personal_Pension_Application_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/prsa-application-form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/self_invested_prb_application_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline-content/complete-solutions-arf-application-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/company-pension-top-up-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/prsa-and-personal-pension-retirement-form.pdf
https://www.bline.ie/sites/retail/files/bline-content/company-pension-retirement-claim-form.pdf
https://www.bline.ie/remote-ways-of-working
https://www.bline.ie/editable-pdfs
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/company-pension-tb-in-form-with-sigs-fillable.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/personal-pension-transfer-in-application-with-sigs-fillable.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/prsa_tv_in_application-with-sigs-fillable.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/Company_transfer_out_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/PRSA_transfer_out_form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/prb_transfer-out-form FILLABLE with sigs.pdf
https://www.bline.ie/sites/retail/files/bline/bespoke/docs/editable/nbapp/avc-transfer-out-form FILLABLE with sigs.pdf


Section 6: Contact Details

Useful Contact Details:

Broker Servicing broker.servicing@irishlife.ie

Commissions Team CommissionsTeam@irishlife.ie

Pensions New Business PensionsNewBusiness@irishlife.ie
• For new applications 
• Top Ups  
• Transfers In

Pensions Existing Business PensionExistingBusiness@irishlife.ie
• For switch requests
• Premium reductions & holidays
• Paid Up requests 

Pension Retirement Team PensionsRetirementTeam@irishlife.ie
• For Retirement Claims
• Death Claims
• Transfers Out

Underwriting underwriting.help@irishlife.ie
Ask Underwriting

Back to Contents

mailto:broker.servicing@irishlife.ie
mailto:CommissionsTeam@irishlife.ie
mailto:PensionsNewBusiness@irishlife.ie
mailto:PensionExistingBusiness@irishlife.ie
mailto:PensionsRetirementTeam@irishlife.ie
mailto:underwriting.help@irishlife.ie
https://askunderwriting.irishlife.ie/hc/en-us


Company Pensions: Evidence of Salary

Clients can now download their own evidence of salary directly from www.revenue.ie

Click here to 

sign into 

myAccount

If already registered 

input

- PPS Number

- Date of Birth

- Password

and sign in.

Click here to 

register for 

myAccount

Back to Contents

http://www.revenue.ie/


Company Pensions: Evidence of Salary

Click ‘Review 

Your Tax’

Back to Contents



Company Pensions: Evidence of Salary

Click ‘View’ in the 

Employment Detail 

Summary section for 

the tax year you want.

The first time you 

do this for a 

particular year you 

will be asked to 

‘Create document’

Back to Contents



myAccount will then 

create an Employment 

Detail Summary for the 

year selected.  

When done click ‘My 

Documents’

Company Pensions: Evidence of Salary

The Employment Detail Summary 

will then be available in your 

unread documents section in the 

My Documents screen. 

Click ‘view PDF’ to view and save 

the Employment Details Summary 

Back to Contents



Company Pensions: Evidence of Salary

To view an Employment 

Detail Summary already 

created click ‘My 

Documents’

The Employment Details 

Summary previously 

created for a particular 

tax year will be available 

in the folder for that 

year

Back to Contents



Job Details Summary – P45 Replacement

Clients can now download their Job Details Summary directly from www.revenue.ie

Click here to 

sign into 

myAccount

If already registered 

input

- PPS Number

- Date of Birth

- Password

and sign in.

Click here to 

register for 

myAccount

Back to Contents

http://www.revenue.ie/


Job Details Summary – P45 Replacement

If your employment 

ceased in the current 

year click ‘Manage 

Your Tax’

Back to Contents

This will show the jobs 

and pensions on 

record for the year. 

Select ‘View’ for the 

relevant employment.



Job Details Summary – P45 Replacement

Back to Contents

This will show the 

jobs and pensions 

on record for the 

year. 

Select ‘View’ for 

the relevant 

employment.

That will generate a 

Job or Pension 

Details Summary 

confirming the date 

employment 

ceased which can 

be downloaded and 

printed.
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